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Local Councils in England
Annual return for the financial year ended

31 March 2015

Local councils in England with an annual turnover of £6.5 million or less must complele an
annual return in accordance with proper practices summarising their activities at the end of
each financial year. In this annual return the term ‘local council® includes a Parish Meeting, a
Parish Council and a Town Council.

The annual return on pages 2 to 5 is made up of four sections:

Sections 1 and 2 are completed by the person nominated by the local counci,
— Section 3 is completed by the external auditor appointed by the Audit Commission.
- Section 4 s complated by the local council’s intarnal audit provider.
Each council must approve this annual return no later than 30 June 2015.
Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant poinis in
the annual return.

Complaete all sections highlighted in green. Do nol leave any green box blank. Incomplete or incorrect
returngs require additional exiernal audit work and may incur addibonal costs.

Send the annual return, together with your bank reconciliation as at 31 March 2015, an explanation
of any significant year on year variances in the accounting statements and any additional information
requested, io your exiernal auditor by the due date,

Your external auditor will identify and ask for any additional documents needed for their work,
Therefore, unless requested, do not send any criginal financial records to the external auditor.

Once the auditor has complated their work, certified annual returns will be returned to the local council
for publication or public display of sections 1, 2 and 3. You must publish or display the annual
return, including the external auditor's report, by 30 September 2015.

It should not be necessary for you to contact the external auditor for gusdance.

More guidance on completing this annual returnis available in the Practtioners” Guide for local councils
that can be downloaded from www.nalc.govuk or from www.slcc.co.uk
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Section 1 — Accounting statements 2014/15 for
Enter name of

raporting body here:

SALTFORD PARISH -’ o

Readers should nate that throughout this annual return references to a “local council’ or ‘council’ also
relate to a pansh meeating.

10 Todal borroswings

Balances
browghl foreaard

[+) Annual
precept

{+) Total other
receipts

{-) Staff costs

[=] Loan
infereslicapilal
repayents

[-] Al other
paymients

(=) Balances
camad forward

Totad cash and
snart lerm
invastmenis

Toital fiotd assels

Pus olher long

befm investments

and ass

Year anding

31 March
2014

o

36,738 36,629

31 March
2015
E

Z2, 11902 295

2,360

&, 656

[

&,3%3

(&, 952

o

(0,523 21,655

36,629 33,300

36,6110 33,900

12,537 (2,912

o

11 Disclosure mobe Trust funds
{inchuding chartable)

I cerlify that for the year ended 31 March 2015
the accounting stalements in this annual returm
present fairly the financial position of the council

o

and its income and expenditure, or propery

present receipts and payments, as the case may
be.

Signed by Responsible Financial Officer

AW Gratai

Date

21 [o& [2015

Molas and guidancse

Plaase rownd all figuras o nearast £1. Do noll leaee any bao
blank and repot £0 or Nil balances, All igures musl agre
underlying financial racords

Tolal balancas and resenes al the beginning of the year as
recarded in the Snandal recards. Vislae mugst agroee o Box 7 of
pravious year,

Total amount of precept received or receivable in the year.
Exciudas any grants recahed.

Total income or receipts as recorded in the cashbook less the
precept received (line 2. Include any grants received harne.

Total expenditure or peyments made o and on behalf of all
employeas. Include salaries and wages, PAYE and NI (amployesas
and employers), pension contributions and employment expenses.

Tolal expanditure of paymenis of capilal and inenes) made durng
1Fl yiraron the councd™s borrawings (il any),

Total axpendiure or paymenis Bs recorded in the cashbook less
staff cosis (ine 4} and loan inberasticapilal repaymants Jne 5. -

Total balances and resarves at the and of tha yaar.
Must equal [1+2+3) - [d+5+E]

Thesum of &l cumrent and deposit bank accounts, cash holdings
and shodt term invesiments held as at 31 March - to agree with
bank reconciliation.

Thaoriginal Assel and Imestment Register value of all Gxed
assets, plus other long tarm assats owned by the council as at 3
March

Thacutslanding capital balancs as al 31 March af & leans from
ihind parties (including PWLE),

Thi council acts as S0k rushes for and s responsibie for
aging trust funds or assels,

MB. The higures in the accounting stalemeants

abowve do nol include any irust ransactons

| confirm that these accounting statements were
approved by the council on this date:

2\ [oa[2015
and recorded as minute refarence:

by 2 1E =
Signed by Chair of the meeling approving thesa

pate . 21 [otr[2015
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Section 2 — Annual governance statement 2014/15

We acknowledge as the members of:
SALTFORD PAR\SH

Council kiestiag

our responsibility for ensuring that there is a sound gystem of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and baliaf, with
respect o the accounting statements for the year ended 31 March 2015, that:

We approved the accounting statements prepared in
sccordance with the requiremants of the Accounts and
Audit Regulations and proper practices

Wa maintained an adequate system of inbernal condrol,
including measures designed to prevent and detect frauwd
and corruption and reviewsd its aflectiveness.

W took all reasonable steps 1o assure curselves that there
ara no matiers of actual or patential non-compliance with
faws, regulabions and proper praclices thal couwld havea
significant financial affact on the abity of the council 1o
conduct its Business or on its finances.

W provided proper opporfunity during the year for the
emarcise of electon” rights in accordanon with the
requirements of the Accounts and Audit Reguiations.

Ve caried out an assessment of tha risks facing the
council and took appropriaie steps o Mg those risks,
including the intreduction of internal canltrols andior
exiennal insurance cover where raquised,

Wae main‘ained throughout the year an adequate and
effective system of infernal awdit of the council accounting
records and controd Syglams.

Ve look appropriate action on al mattass rised in reports
frarm infernal and external audit.

We considened whether any Itigation, labilites or
commitments, eventsor transaclions, occuming either
during or aftar the year-end, have a financial impact on the
council and, whens appropriate have included them in the
accounting statements,

Trust funds (including chardabla) —in our capacity as the o
managing trustee we discharged our responsibilty in relation

|'|||'.E.'

means thal the coundcil:

Agread

Yes  No®

v
v/

prapared its acoounting stalements in tha
way prescribed by law.

madi propar arangements and accepied
respangibility for safeguarding the public
money and msources In 18 charge,

has anly done what it has the legal power
& d¢ and has complied with propar
praclices in doing so.

during the yaar has given all persons
inengsied the opportunity 1o inspect and
ask questions about the couned’s accounts,

considargd tha financial and other risks it
faces and has deall with them propery,

s

arranged for a competant paskon,
inlependint of the financial controls and
procedunes, o give an objective view on
whether mbernal controls meet the needs of
the counc

ragponded o matters browght o its
attention by intamal and extemal awdil

declosed everything it shoud have about
g busingss activity during the yaar
induding events laking place after tha yaar-
end i relavant.

4
v
V4

has met &l of its responsibilities whe it is
8 sole managing trusiee of a local rusl or

1o the ascountability far the fndis)assats, intluding financial
reparting and, i required, indegandent examination or sudit

./'— trusts.

This annual governance statement is approved

Signed by:
by the council and recorded as minute reference

Chair

T o dated 21 [et[2015
dated 21 [ok 2215 Signed by:
" Cerk A GsTas
LIS dated 21 fow] 2015

"Huh:F‘hmammn explanations to mmw auditor on a separate I-I'IIB"I.MI'EBIHI 'Hu response.
 Describe how the council will address the weaknesses identifiad.
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al auditor certificate and report 2013,

Certificate

We certify that we have completed our review of the annual return, and discharged our respansibilities under
the Audit Commission Act 1008 as transitionally saved, for the year ended 31 March 2015 in respact of;

SACTFOEZ D PARISH CouncliMaating
Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adequate and effactive and that
it has a sound system of internal control. The body prepares an annual return in accordance with
proper practices which:

*  summarises the accounting records for the year ended 31 March 2015: and

= confirms and provides assurance on those matters that are important to our audit responsibilities.
Qur responsibility is to review the annual return in accordance with guidance issued by the

Audit Commission (see note below). Our work does not constitute an audit carried out in
accordance with International Standards on Auditing (UK & Ireland) and does not provide the
same level of assurance that such an audit would do.

Externzi auditor report

Hexcapd-for the-mattersrepored-balow)' on the basis of our review of the annual return, in our opinion

the information in the annual return is in accordance with proper practices and no matters have come
to our altention giving cause for concem that relevant legislation and regulatory requirements have
nol been met. ("*delate as appropriate),

Other matters not affecting our opinion which we draw lo the atiention of the council:

5”51”- ELH-D«‘LM

[continue on a separate sheel | d) 4

External auditor signature RN
External auditor name | Bamie Morris for Grant Thomion UK LLP | pate [ Z{ ] j/-é-i._ |

g 1 - —_——

Nate: The Audit Commission issued guidanca in its Standing Guidance, which is applicable o external
auditors’ work on 2014/15 accounts.
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o GrantThornton J

This page is part of Section 3 - External auditor certificate and opinion 2014,/15

Saltford Parish Council
Audit Report for the vear ended 31 March 2015

Other matters not affecting our opinion which we wish to draw to the attention
of Saltford Parish Council for the vear ended 31 March 2015

Section 2 - Annual Governance Statement
The Chair has not signed the correct box on Section 2 of the Annual Return. In

future, the council should ensure that all sections of the Annual Return are
completed accurately,

/o M

for Grant Thorngton UK LLP
Date 24L/5/1%

Our ref AVNIOZ
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Section 4 — Annual internal audit report 2014/15 to
SALTFORD PARISH COUNCIL ;s CouncilMeeting

=

The council's internal audit, acting independantly and on the basis of an assessment of rigk, carried
out a selective assessment of compliance with relevant procedures and controls expected to be in
operation during the financial year ended 31 March 2015.

Internal audit has been camied out in aceordance with the council’s needs and planned coverage, On
the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this
table. Set cut below are the objectives of internal control and alongside are the internal audit
conclusions on whather, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

Internal coniral objective Agreed? Flease choose
oy ong al the fallowing

Yes  Wo® | Mot covered®™

A Appropdiabe accounting records have baen kapt propery throughout the year, ||,.--"'r
B Thecounci's financial reguiations have been mel, payments were supported by inveices,
all expandilure was approvad and VAT was appropriataly accounted for. u"
C Thecouncil assessed the signicant risks bo achieving its objectives and reviewsd the &
adequacy of arrangements 1o manage these.
D Theannual precept requirement resulted fram an adequate budgetary process; progress .
against the budget was regulary monitored; and reserves were appropriate. 1./.
E Expocted income was fully received, based on correct prices, properly recarded and 7
promiptly banked; and VAT was appropriadely acoounted for,
F Petty cash paymants ware properly supported by receipts, all petty cash expenditure
was approved and VAT appropriately accounted tor, '/
G Salaries to employees and allowances to mambers were paid in aceordance with council ¥
approvals, and PAYE and NI requirsments were properly appled.
H Asseland invesiments registers ware complete and accurate and progarly maintained. i
I Penodiz and year-énd bank sccount reconciliations wans proparly camied oul. v
J  Accounting statements prepared during the vear wam prepansd on the cormect
accounting basis (receipls and payments or income and expenditure), agreed to the v

cash book, were supporied by an adequate audt trai from underlying records, and
wiere appropriate debdors and creditors were propedy ecandid

Mo

Yo

K Trust funds (including charitable) The council met its responsibilities as a trustes. Mot applicable

v

For any other nek areas idenltifiad by the council kst any ofher risk areas balow or on separale sheats if nesded) adequate
controls extstad:

Name of person who carried out the internal audit A Hall For Auditing Solutions Litd
Signature of person who caried out the internal audit (U Legn i Date 151’ tp-!' 15

' If the response is ‘o’ please state the implications and action being taken to address any |
weakness in control identified (add separate sheets if needed). |
“*Note: If the response is ‘'not covered’ please state when the most recent internal audit work was done

in this area and when it is next planned, or, if coverage is not required, internal audit must explain why
' not (add separate sheets if needed)
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Guidance notes on completing the 2014/15 annual return

1 Youmust apply proper practices for preparing this annual return. Proper praclices are found in the
Practitioners’ Guide® which is updated from time to time and containg” everything you should need to
prepare successfully for your financial year-end and the subsequent audit. Both NALC and SLCC have
helpines if vou want to Lalk through any problem you encounter,

2 Make sure that your annual return is complete (i.e. no emply green boxes), and s properly signed
and dated. Avoid making any amendments o the completed return. Bul, if this is unavoidable, make
sure the amendments are drawn to the attention of and approved by the council, properly initialled
and an explanation is provided to the external auditor. Annual returns containing unapproved or
unexplained amendments will be returned unawdited and may incur additional costs.

3 Usethe checklist provided below, Use a second pair of ayas, perhaps a council member or the
Chalr, to review your annual return for completeness before sending it lo the external auditor.

4  Donotsend the external auditor any nformaton not specifically asked for. Doing 50 is not helpful.
Howewver, you must notify the external auditor of any change of Clerk, Responsible Finance Officer or Chair,

&  Make sura thal tha copy of the bank reconciliation which you send to your external auditor with the
annual return covers &ll your bank accounts, If your council holds any short-term investments, note
their value on the bank reconciliation. The external auditor must be able to agree your bank
reconciliation to Box 8 on the Accounting Statements (Section 1). You must provide an explanation
for any difference between Box 7 and Box 8. More help on bank reconciliation i available in the
Practitioners’ Guide®,

&  Explain fully significant varances in the accounting statements on page 2. Do nol just send in a
copy of your detailed accounting records instead of this explanation. The external auditor wants 10
know that you understand the reasons for all variances. Include complete analysis to support your
explanation. There are a number of examples provided in the Practitioners” Guide® to assist you.

7 Ifthe external auditor has to review unsolicited information, or receives an incomplete bank
reconciiation, or you do not fully explain variances, this may incur additional costs for which the awditor
will make a charge

&  Make sure thal your accounting statements add up and the balance carried forward from the
previous year (Box 7 of 2014) equals the balance brought forward in the current year (Box 1 of
2015).

9 Do nol complete saction 3. The extarnal auditor will complate it at the conclusion of the audit.

Completion checklist = 'No' answers mean you may not have met requirements

All green boxes have been completed?

Al BecAkng A1 information requested by the external auditor has been sent with this annual
return’? Please refer to your notice of audit.
Council approval confirmed by signature of Chair of meeting approving
accounting statements?

Saction 1 An explanation of significant variations from last yearto this yearis provided?

Bank reconciliation as at 31 March 2015 agreed o Box 87
An explanalion of any difference betwean Box 7 and Box 8 is provided?

Sactions 1 and 2 Tust funds — all disclosures made if council is a scle managing trustee?
MB: Do not send trust accounting statements unless requested.

Section 2 For any statement to which the response s ‘no’, an explanation is provided?
Section 4 Al green boxes complated by internal audit and axplanations provided?

“Mote: Govemance and Accountability for Local Counclls in England — A Practitioners’ Guide is available
from your local MALC and SLCC representatives or from www.nalc.govuk or www.slco.co.uk '
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